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and the Board of Trustees, Brigham Young University-Idaho has awarded

C E R T IF I C AT E  LE AR N IN G O UT C O ME S

C E R T I F I C A T E

G IV E N  IN  RE X B U RG  IN  TH E  S TATE  O F IDAH O  TH E  S IX TE E N TH DAY  O F AU G U S T IN

THE  Y E AR O F O U R LO RD TWO  THO U S AN D AN D TWE N TY - FIV E.

⋅ Develop a basic understanding of accounting principles used in office and business 
settings.

⋅ Apply time management, interpersonal communications, meeting planning, and 
records management to identify and solve business problems.

⋅ Create professional documents to increase efficiency, effectiveness, and 
professionalism within an organization using word processing.

⋅ Create professional spreadsheets to visualize and solve business problems.

On recommendation of the University Faculty and on authorization of the President

this certificate in

Together with the honors, rights, privileges, and responsibilities pertaining thereto.
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