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CERTIFICATE

On recommendation of the University Faculty and on authorization of the President
and the Board of Trustees, Brigham Young University-Idaho has awarded

Samuel Katta

this certificate in

Administrative Assistant

Together with the honors, rights, privileges, and responsibilities pertaining thereto.

GIVEN IN REXBURG IN THE STATE OF IDAHO THE SIXTEENTH DAY OF AUGUST IN
THE YEAROF OUR LORD TWO THOUSAND AND TWENTY-FIVE.

CERTIFICATE LEARNING OUTCOMES

[0 Develop abasic understanding of accounting principles used in office and business

settings.

[0 Apply time management, interpersonal communications, meeting planning, and

records management to identify and solve business problems.

[0 Create professional documents to increase efficiency, effectiveness, and

professionalism within an organization using word processing.

[0 Create professional spreadsheets to visualize and solve business problems.
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